
Paying For Hourly Parking Through A Pay Sta on 

Step 1:  Park your vehicle in the Hourly Parking lot and locate the nearest pay sta on 

*Note: Take a picture or remember your license plate ‐ you will need it to complete your transac on 

Step 2:   If the screen is not on, press any key to wake up the pay sta on 



Step 3: Enter your license plate number to begin your transac on 

Step 4:   A er entering your license plate: 

                     ●  Press ‘1’ to purchase hourly me  

         ●  Press ‘2’ to add more me to an exis ng transac on  



Step 5: A er selec ng your previous op on: 

                     ●  Press ‘1’ to pay hour by hour  

         ●  Press ‘2’ to pay for the whole day  

*Note: The pay sta on will only allow customers to pay through 3:45pm (price will adjust accordingly) 

Step 6:  You will be asked if you have a coupon code, press ’2’ to proceed   

*Note: If you do have a coupon code, see our guide on ‘Paying For Hourly Parking With A Coupon Code’ 



Step 7: You may either begin entering coins or enter your credit card 

  Accepted credit cards are Visa, MasterCard, and American Express (No Discover) 

Step 8: To pay with your credit card, insert it into the slot shown below and remove it when prompted 



Step 9: If paying via credit card, pressing ’1’ will increase the amount 

  If paying with coins, as you enter coins you will see the ‘Amount Paid’ increase 

  These will also adjust the ‘Expires At:’ me based on how much has been paid  

*Note: There is a minimum charge of $1.00 for all credit card transac ons 

Step 10: A er you have reached the desired amount, press ‘OK’ to complete your transac on 

   A ‘Thank You’ message will appear indica ng that your transac on has completed 



Step 11: A detailed receipt will print to the receptacle at the bo om of the pay sta on 

    The receipt does NOT need to be displayed on your dashboard 


